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REQUIREMENTS FOR SUBMITTING
CFOT RESEARCH SEED MONEY PROPOSALS

1. Applicants must be members of OTAC and be licensed occupational therapy practitioners in the State of California or currently enrolled as an entry-level student in an occupational therapy program in California. A single individual should be identified as “Principal Contact.” 

2. Applications must relate to projects/programs that address occupational therapy and general practice. 

3. The aspect of the project/program funded by CFOT must be completed within twelve months following the date of the award. 

4. Recipients of the seed money must agree to have the project/program described in CFOT reports to the occupational therapy profession and to the public. Recipients must acknowledge the support of CFOT in all related presentations and publications.

5. Requests cannot exceed $250 (three hundred dollars). There is no minimum for the amount requested. Items on the budget must show relationship to the project/program design.

6. Disallowed items on the budget include: any salaries, expenses directly related to personal academic thesis editing or typing, travel to the annual OTAC Conference, and OTAC membership dues. 

7. Allowed items include but are not limited to: equipment (i.e. software programs or games, craft supplies), consultation fees, printing, postage, communications, and supplies.  

8. Applications will be reviewed quarterly (beginning of January, March, June, and September) by the CFOT Research Advisory Committee Co-Chairs, and seed money will be distributed on a quarterly basis throughout the year. 

9. Recipients of project/program seed money or their designated representative are encouraged to attend the CFOT Awards Luncheon and Symposium at the annual OTAC Conference (during the year of distribution) for acknowledgement of the award. At the completion of the project/program, recipients will be required to present a written summary of their project/program to Research Advisory Committee Co-Chairs.

10. Practitioners, first-time applicants, and students will be given priority.

APPLICATION OUTLINE
FOR CFOT RESEACH SEED MONEY

Application Instructions
Complete all sections of the application clearly and concisely. The level of detail should be appropriate to the scope and type of the proposed project. Applications cannot be saved and must be completed and submitted in one sitting.

1. Project / Program Title

Provide a clear and descriptive title that reflects the nature and focus of the proposed project or program.

2. Principal Contact Information

Identify the primary contact responsible for the project. Include complete contact information, institutional affiliation, and a brief biography (2–3 sentences) describing your role, background, and relationship to the project.

3. Project Collaborators (if applicable)

List any additional collaborators involved in the project. Collaborators may include clinicians, students, faculty, or community partners. For each collaborator, provide contact information, a brief biography (1-3 sentences), and institutional affiliation (if applicable).

4. Abstract

Provide a one-paragraph summary of the proposed project. The abstract should include:
· Specific objectives
· Project or program design 
· Participants or target population 
· Outcome measures or products
· Evaluation plan 
· Anticipated completion date

5. Goals and Objectives

Describe the problem the study or project addresses and the overall goals and specific objectives of the project or program. Objectives should be measurable and aligned with the proposed methods.


6. Background and Significance

Provide a 2–3 paragraph summary of relevant literature, best practices, or contextual background that supports the need for the proposed project or program. Explain how the project or program contributes to the field of occupational therapy and how it may impact occupational therapy knowledge, education, or practice. Include citations as appropriate, with full references at the end of this section (references do not affect paragraph count).

7. Project / Program Design and Methods

Describe the design and methods in sufficient detail for reviewers to understand how the project will be conducted.
This section should include:
· Description of the program, product, or tool
· Development or implementation procedures 
· Evaluation or assessment plan
· Expected deliverables or outcomes
8. Ethical Considerations and IRB
Indicate whether Institutional Review Board (IRB) approval is required or if the project is exempt from review. If IRB approval is not required, describe how privacy, confidentiality, or other ethical considerations will be addressed. Please note that for projects requiring IRB approval, no money will be disbursed until approval is obtained.
9. Timeline
Provide a clear timeline outlining key project milestones from initiation through completion of the CFOT-funded portion of the project.
10. Budget Description and Justification

Provide an itemized budget and the total dollar amount requested from CFOT (maximum $250). Each budget item should be clearly justified and directly related to the proposed project activities.
Applicants must also disclose any funding received or requested from other sources. If funding from another source does not fully cover the proposed project, clearly indicate:
· The funding source
· The amount received or requested
This information will not negatively impact the review, but is required for transparency and appropriate allocation of funds.

11. Faculty Advisor Information (if applicable) 

Student applicants must identify their faculty advisor. Provide the advisor’s name, email address, and affiliation. The faculty advisor should be familiar with the project and agree to provide mentorship and oversight as needed.

12. Required Documentation and Signature

Ensure that the application packet includes:
· Proof of current OTAC membership for the principal contact (e.g., copy of membership card) and co-investigators

By typing your name in the signature field, you authorize submission of the application in place of a physical signature.  

Instructions:	Use the above outline for submitting the proposal. Be as clear and concise as possible. Submit your proposal using the online form. Include proof of current OTAC membership(s) for Principal Contact and all collaborators 
https://www.cognitoforms.com/CFOT1/ResearchSeedMoney

Questions:	Deborah Bolding, PhD, OTR/L, FAOTA
	Co-Chair, Research Advisory Committee
			research@cfot.org

			Jean Koketsu, OTD, OTR/L
			Co-Chair, Research Advisory Committee
research@cfot.org  


Submission Schedule:	Throughout the year

Distribution Schedule:     Quarterly (within one quarter of submission), 
throughout the year.
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